
 

 

APHP EXECUTIVE BOARD POSITIONS 

 

President 



The President of the Association of Pre-Health Professionals will be responsible for representing and 
overseeing APHP as a whole. The President will work to provide guidance to the Executive Board and 
help develop them into leaders.  The President will work with the APHP advisor to help better serve 
everyone involved with APHP. The Presidents will mediate, facilitate, and coordinate all Officer Meetings 
and situations when they arise. The President will be responsible for the club and partake in any official 
UNLV related businesses such as but not limited to, CSUN, Student Union Event Services, Pre-
Professional Advising Center, the College of Science, and other Pre-Health Organizations. The Presidents 
will help provide resources to APHP for professional growth that include, but are not limited to test 
preparation partnership, the APHP library, pre-health employment, research opportunities, health-
enhancing events, and academic enrichment programs. The President also organizes new student 
recuritment events and exposure opportunities. The Presidents will be the only ones to apply and oversee 
any legally binding form that has to be discussed with the Executive Board prior to applying. 

 

Vice President 

The Vice President of the Association of Pre-Health Professionals will oversee recruitment, orientations, 
and retention of APHP.  Recruitment responsibilities include planning APHP socials and formals, along 
side the Wellness Coordinators, Student Involvement Fair, and General Meeting Icebreakers.  The Vice 
Presidents will serve as a point of connection between individual members and the executive board, but 
also help mediate conversations between the Presidents and other board members, when needed. The 
Vice Presidents are responsible for planning all APHP educational school tours of their choosing, create 
budget plans, itineraries, and work together with the Fundraising Coordinators and Treasurers with 
costs for members. The Vice Presidents are in charge of awarding Stoles and Cords to at the semester 
formals and medals for the Executive Board when its time to step down. The Vice Presidents will be in 
charge of the Mentorship Program to help newer members feel more welcomed and involved with 
APHP. Lastly, the Vice Presidents are responsible for leading APHP’s annual Relay for Life team where 
we raise money towards those affected by cancer.  

 

Secretary 

The Secretary of the Association of Pre-Health Professionals will oversee the weekly agendas to all 
members of the APHP.  They are responsible for creating monthly templates and overseeing the events 
that will be added to the weekly agenda.  Secretaries will be responsible for setting up registration dates 
so members can purchase their membership dues, receive an official APHP shirt, and get added to the 
UNLV Involvement Center.  The Secretary will be in charge of the UNLV Involvement Center when it 
comes to adding in new members and sending out emails to official members to join the club.  They are 
responsible for taking meeting minutes at all officer meetings, distribute meeting notes, and updating 
member contacts to be sent to the appropriate parties.  Lastly, the Secretaries will be in charge of 
responding to emails and forwarding emails for the Presidents. 

 

Treasurer 

The Treasurer of the Association of Pre-Health Professionals will oversee all financial matters regarding 
APHP.  They will be in charge of APHP’s bank account by transferring funds and depositing money.  The 
Treasurers will create budget plans for the academic year for each committee and upholding all budgets 
regarding purchases.  The Treasurers must attend and apply for CSUN’s Ways and Means and create 



budget requests for the entire club.  The Treasurers will work with the Secretaries to collect money from 
members when paying for APHP related items.  The Treasurers are also responsible for maintaining, 
applying, and upholding APHPs nonprofit status with the State (if applicable) and the IRS. Any marketing 
products such as clothing or supplies will be made by the treasurers.  

 

Sergeant at Arms 

The Sergeant at Arms of the Association of Pre-Health Professionals will be responsible for all matters 
regarding APHP’s bylaws.  They will work with the Presidents to amend, edit, or remove any rules 
regarding APHP’s bylaws. The will enforce all policies and execute disciplinary actions necessary to 
maintain peace and order within the organization and within the executive board.  They will also be 
responsible for imputing all hours into the UNLV Involvement Center as well keep track using the official 
APHP database.  They are also responsible for all monthly audits, probationary, suspension, or expulsion 
letters. 

 

Communication Director 

The Communication Director of the Association of Pre-Health Professional will be responsible for all 
matters of electronic communication via APHP’s official website and social medias.  They are 
responsible for creating all meeting templates for the club as well as any decorative flyers for APHP.  
They will manage APHP Alumni presence by adding all Alumni that have been accepted to their school of 
choice to the APHP website. They will also be in charge of the APHP yearbook as well as any creative 
aspects for the organization.  The Communication Directors will be the sole editors, creators, and 
publishers of the APHP website and be in charge of notifying the appropriate parties of any messages 
that comes forth.   

 

Professional Development Committee 

The Professional Development Committee of the Association of Pre-Health Professionals will be 
responsible for finding opportunities for professional growth for the organization, including but not 
limited to, research, guest speakers, and alumni speakers.  They will plan and execute events geared 
towards developing and/or improving members to become better applicants to professional school.  The 
Professional Development Committee will work with the APHP Advisor, the Pre-Professional Advising 
Center, and other Pre-Health Organizations to find guests to speak at UNLV.  They are responsible for all 
educational conferences in terms of organizing, budgeting, and recruiting members to attend.  The 
Professional Development Committee will book rooms for all Committee related events that is created 
through APHP and find an Executive Board Member to check us in with UNLV’s Student Event Services. 
They will work with the Treasurers and Presidents to maintain, buy, and hand out all Parking Passes for 
guest speakers. The Professional Development committee is also in charge of exposing members to 
educational workshops to aid in personal or academic enrichment.  

 

Shadowing Committee 

The Shadowing Committee of the Association of Pre-Health Professionals will be responsible for finding 
opportunities regarding all aspects of clinical shadowing for all Pre-Health majors.  They are responsible 



for working with the APHP advisor and other Pre-Health Organizations at UNLV to find professionals to 
shadow and update the database of eligible physicians that allow shadowing.  They will interview 
applicants that apply for a shadowing position and inform them of any rules, regulations, and 
expectations that must be upheld by the applicant if accepted to shadow. They are also responsible for 
following up with professionals and members on how the experience is and rotate and match any new 
members when the opportunity presents itself.  

 

Fundraising Committee 

The Fundraising Committee of the Association of Pre-Health Professionals will be responsible for 
planning and executing all fundraising events for APHP. It will be up to the Fundraising Coordinators as 
to what non-profit organization will gain funds raised during the academic year.  The Fundraising 
Coordinators are responsible for working with Thomas and Mack to staff concessions and train leaders 
to run a Thomas and Mack concessions stand. Fundraising Officers can create any events that they’d like 
to do at UNLV as long as it follows all rules and regulation that UNLV has, including but not limited to, 
free speech events/sales and co-joint events/sales.  

 

Humanitarian Committee 

The Humanitarian Committee of the Association of Pre-Health Professionals will be responsible for 
finding opportunities to volunteer for APHP. The Humanitarian Committee will find non-profit 
organizations in the Las Vegas Community that is in need for volunteers.  The Humanitarian Committee 
will also educate members on why community service is important and why APHP does community 
service.  The Humanitarian Committee will be responsible for managing relationships, blood drives on 
campus, suturing coordination, as well as maintaining a positive and professional relationship with the 
non-profit organizations in the Las Vegas Community.  

 

Wellness Committee 

The Wellness Committee of the Association of Pre-Health Professionals will be responsible for executing 
events that promote positive well-being of the organization. They will also work with the Executive 
Board to plan socials and hangouts for the club.  The Wellness Coordinators will plan, cook, and/or 
purchase the General Meeting food for the entire academic year. 


